Ease of Access Centre — Mobility (Windows 10)

1. There are a number of Accessibility Options available
within Windows 10 to help the blind or visually impaired.

2. Either Left-click on the Start

Button

and then on the Settings Button — 'E
A screen appears with all

the possible Windows indows seng:

Settings. Left-click on Ease ' '

of Access (you may haveto S -
scroll down to see it) when | . o L ome o e e

you will be presented with
a list of Options. This may Q @, (lp fal
vary depending on what
you've been doing
previously e.g. it may show
Narrator selected. Choose those relevant to mobility or
dexterity. Note that Windows 10 uses Ease of Access in
place of Accessibility which was previously used.
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3. "Keyboard” has a selection™
of options which assist with ...

Keyboard

On-Screen Keyboard

making the keyboa rd . gn;;e@n—sﬂeen Keyboard
easier to use if you have ¢
. . @ Magnifier

problems with flngers._ T
There are other selections = cocrn

. . | = keyboard L Hear a tone when you press Caps Lock, Num Lack, and Scroll Lock
which you may find helpful =~ ™" pai
such as switching on tones . o
when you press various s i
keys on the Keyboard. =

Other Settings

Ensure that you scroll

Enable shortcut underlines

down to see everything. o
4. “Mouse” allows you to -
e.g. Make the mouse o Mouse
easier to use. For instance ~— oo
there are sections for - A IEEEY
setting up Mouse Pointers, < s —
Turn on Mouse keys which = cernen N INEL ..
uses the numeric keyboard ~ ™
Mouse keys

to m Ove the m Ou Se a ro u n d I s [% Use numeric keypad to move mouse around the screen
the screen, Make it easier « omoon @ or
to manage windows.

5. Follow through some of
these by left-clicking on them to find out more. Choose
those you may find helpful and select and set them up.

6. In particular there is the facility in the Ease of Access
Centre to fill in a questionnaire to get suggestions for
accessibility features that you might find useful (see
below).
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/. And/Or when you select
Windows Settings via the T 3
Settings button and then

() Ease of Access mouse settings

you type Ease of Access | L]
into the “Find a setting” o © S

@ Ease of Access Center

box you will be given a list

Show all sults

of relevant topics. © e =

Network & Internet Personalization Apps

Left_cl ick 0 n \\ ShOW a I I Wi-Fi, airplane mode, VPN Eatk;':\.\i;'lclick screen, uni nslaH_ij:;:t: optional

Windows Settings

results”.

. Settings - u} X
Then left-click on "Ease of | » scochresuis e ;

Access Centre”. [F v |

() Ease of Access mouse settings

> Other Ease of Access settings
£ Syncyour Ease of Access settings
@ Ease owccess Center

@ Let Windows suggest Fase of Access settings
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8. There is the facility in the

Ease of Access Centre to
fill in a questionnaire to get
suggestions for
Accessibility features that
you might find useful.
Left-click on “Get

M Start Narrator

Iways
'1‘ Start Magnifier

% Start On-Screen Keyboard

| set up High Contrast

Explore all settings
When you select these settings, they will automatically start each time you sign in.

recommendations to make your computer easier to use”

& @

&
Accessibility

9. This accesses the questionnaire (under 5 headings of
Eyesight, Dexterity, Hearing, Speech and
Reasoning) and filling this out will point
to whichever tools are recommended for

your needs or those of the person you
are trying to help. You can choose to select or not select

these.

In particular the second
section addresses
Dexterity.

Select all that apply by left-
clicking to check the boxes
then left-clicking on Next
to move to the next screen
and so on.
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@ Recommended settings - o b4
10 . When you have &« v A @ « Esseof Access Center > Recommended settings v|®| | Search Control Panel o
completed these, a window e "
These settings can help you set up your computer to meet your needs. Review the recommer etti
. below and select the options that you want to use.
appea rS, depend I ng On Setthe thick theblinking cursor. |1 eviews [ [ |
which boxes you previously et ST
Set up Sticky Keys
checked, where you can
- - Hear a tone when you press CAPS LOCK, NUM LOCK, or SCROLL LOCK.
[ Turn on Toggle Keys by holding down the NUM LOCK key for 5 seconds
make selections 1rrom a liIs
- [ Turn on Fitter Keys
Of Recom mended Sett| ngs e e T
Set up Filter Keys
e.g. choose Sticky Keys by ns——
B B - ¢ %« | crangethecolorand size of mouse pointers.
left-clicking in the box Sge bp  Omewsky O B
“T = V{4 O Large White %I (O Large Black kI (O Large ﬁ
urn on Sticky Keys -
ok || Cancel Apply

which allows keyboard
shortcuts to be accessed one key at a time. There are also
other options to choose.

For instance there are sections for setting up Mouse
Pointers and to Control the Mouse with the keyboard.

Be sure to scroll down to see all of them.

These lead into Keyboard settings as follows:-
On-Screen —— e

i e ays o EAREEROSOSHE 08 S .
utility that displays a (0 0 B 8 0 W B B S A )
virtual moveable L 00 B I G I 0 0 0 09 0 0 O L
keyboard on the

3 N i I Gl Ol U
screen and allows users with mobility impairments to type
data using a pointing device or joystick. Word suggestions
appear as you type which help to speed things up.
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Sticky Keys is designed for people who have difficulty
holding down two or more keys simultaneously. When a
shortcut requires a key combination, such as CTRL+P,
Sticky Keys will enable you to press a modifier key (CTRL,
ALT, or SHIFT), or the Windows logo keyf@] and have it
remain active until another key is pressed. When Sticky
Keys is selected there are options to select.

Toggle Keys gives an audible indication when CAPS LOCK,
NUM LOCK, or SCROLL LOCK are switched on or off.

Filter Keys is a keyboard feature that instructs the
keyboard to ignore brief or repeated keystrokes. There are
options to select.

There are Other Settings available as well.

Display extra keyboard Help in programs. Some
software programs provide additional Help for using the
keyboard with the program.

Mouse settings are as follows:-
Pointer size and Pointer Colour.

Mouse Keys is designed for people who have difficulty
using a mouse. Mouse Keys allows you to use the
numeric keypad to control the mouse pointer. However this
is not straightforward with a laptop.

There are also links to set-up to use a Pointing Device
with an On-Screen keyboard or Speech Recognition.
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11. Further facilities available to help Mobility or
Dexterity problems:-
You can also follow the link “Learn about = e m———
assistive technologies on line”, at the bottom °
of the above screen, which gives further options for
Microsoft & MicrosoftAccessibility and if you scroll down you
will find a series of Guides, Guides
sel ected by Ieft_cll Ckln g |n Download Microsoft Word document gides o fnd nformation and tips for sing accessiilty features n Microsoft products to meet your speciicnecds
the appropriate box. |

12. Left-click on Open to see
what it says.
The “Guide for People who have Low Mobility or Dexterity”
should open in Word. Work through this, selecting what's
helpful. There are also a lot of links to get more help.
In particular the possibility of using eye tracking technology
to eye control the mouse pointer or type using an on-
screen keyboard or communicate via text-to-speech is
being developed. Refer
https://support.microsoft.com/en-
gb/help/4043921/windows-10-get-started-eye-control

What do you want to do with
MicrosoftAccessibilityHearingGuide.docx (1.7 MBJ? save A~ Cancel X
From: download.microsoft.com

You will need a supported eye tracking device.

Tobii tobii might be a possibility.

See also Eyemobile EyeMobile Plus and Eyegaze.
There are also computers supplied with eye tracking

devices and software built in. These tend to be expensive.

A useful website to compare possibilities is ( ALLScotland
http://www.callscotland.org.uk/information/eye-gaze/

Serial Keys which existed on some previous PTO
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versions of Windows was designed for people who have
difficulty using the computer's standard keyboard or
mouse. But it is no longer available in Windows 10. Serial
Keys provided support so that alternative input devices,
such as single switch or sip and puff devices, can be
plugged into e.g. the computer's USB port. In its place if
you are using Eyegaze try Eyegaze Edge Link.

Recognition

Type “speech recognition” into the

Search box and select Windows Speech

Recognition.

You may see a Window informing you that
Speech Recognition is optimised for
speakers of English (UK). Left-click on “OK".

You will see a Set up Speech
Recognition wizard which
allows you to set up your
microphone and recognise
your voice. Left-click on Next
and follow it through,
selecting the microphone and
setting it up then reading the

13. Another way of controlling your PC is to use Speech

(] [is1) Filters v~
A Best match

TUI Windows Speech Recognition
4 Desktop app k

Settings

& Speech Recognition

& Start speech recognition

Search suggestions

2 speech recognition - see web results
2 speech recognition in word

£ speech recognition windows 10
2 speech recognition in word 2016

5 2 speech recognition windows

VOV VNV VW

2 speech recognition google

H O Type here to search i)

dl Set up Speech Reco

Welcom

Speech Rec

e to Spee:

ogni

U g ‘yy
tExt

keyh d

d mouse ¢

gnition

ch Recognition

allows you to control your computer by voice.

s t programs, open menus, Ikh and other obje

d umentsandwwte d d o Jont b Everyth ng you d wlhy
n be done with only you

First, you will set up this comput cognize you

Note: You will be able to contri

ol your compuiter by voice once you have completed this setup wizard.

Cancel
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sentences provided.

Once you have done this you . , ... )
should get a final set up
screen. Left-click on Next. Q

Click Mext to continue setting up Speech Recognition,

Skip Tutorial

You can allow the computer to|. ;... ’
improve the accuracy by left- | e omion s
Clicking on the “En able EE5{5&%’3’5%:{:?555551%:i‘ﬂt%ff;ﬁii"2é?S&i?"wmﬁ';iifﬂﬁ?;ﬁt::,siéﬁfﬁféél’“'”
document review” buttonand @

(%}isable document review
then Next.

There's then an option to € B st
choose an activation mode.

1 W . You hen you say the "Stop Listening” d
Here we've selected “Use voice i
Liste n by clicking the microphone button or pressing Ctrl+Windows key.

e button or p
on mode, Speech Recognition goes to sleep and can be activated by

activation mode” by saying

“Stop Listening” and “Start .
Listening” and then left-click
on Next.
canc
PTO
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You are now directed to Print al. ...

Reference Card to find the

possible commands. Left-click | | =~ oo oo
on “VieW Reference Sheet” and \‘(; EEEE%EEU{TSEEQ?E“J%’.‘?S?EQZ’SL?SFEY”CETZ.:E&?ﬂiiﬂfiéi’?ﬁﬂf’
a website will be opened with i

these. Print this out or save it
as a bookmark for future
reference and you can get

started. Then left-click on

Next. -

« ﬂl Set up Speech Recognition

Run Speech Recognition every time | start the computer

An option to "Run Speech R —
Recognition at startup” is
shown

=
and then an option to “Start | ... "
Tutorial.” Left-click on this.

Cu rrently thlS ShOWS Videos for L::iﬁ’f"i%Qti‘n?E‘t?f.:"iﬁiit;k‘ﬁTiﬁ:{“fi?%iﬁiﬂ;i2niféF;i‘f‘?ﬁ!&?ﬂé”fﬁ;‘i!il’i“W‘”‘“’"“”‘j
Windows 8.1 and 7 but should,

be relevant for Windows 10 to

some extent.

When Speech Recognition starts, a little (g s
“Sleeping” window appears at the top of the
screen. You can now start using it.
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14. There are other forms of Features for people who have
Low Mobility or Dexterity available which may be of more
use and provide more advanced functionality for daily use.

Search the web (eg www.abilitynet.org.uk) S segand

follow the links to make "My IR itk SN
Com puter My Way,,’ smartphone to ma{ge it easier to use

then “Motor - keYboa rd and a Motor - keyboard and mouse
mouse” (scroll down). W o3

Motor

Choose the options which
help you (again scroll
down). And ensure you
choose options for
Windows 10.

AbilityNet IRacM(so has relevant Factsheets (left-click
on Expert Resources) to Open or Download.

PTO
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http://www.abilitynet.org.uk/mcmw/

15. Or seek advice from your usual source of help with these
and with other Ease of Access options to help with aural
impairment.

16. Or you can type Ease of Access into Googleand select a
suitable option. But always check that it refers to Windows
10!

Here are some symbols you may come across though some

are more relevant to the UK than others.
=

@ W\

v,

2k Ease of Access Centre — Mobility (Windows 10) page 12 of 12

© Pass IT On  Scottish Charity Number: SC 033560  www.passitoncomputers.co.uk  info@passitoncomputers.co.uk

Charities and non-profit organisations may copy and distribute this tutorial freely but please acknowledge our copyright.
A wee donation would be very welcome from anyone richer! Version 01 — 13/04/18



