Ease of Access Centre — Visual (Windows 10)

1. There are a number of Accessibility Options available
within Windows 10 to help the blind or visually impaired.

2. Either Left-click on the Start
Button

and then on the Settings Button

A screen appears with all

the possible Windows i

Settings. Left-click on Ease ' '

of Access (you may haveto O ”
scroll down to see it) when | . = e s e

you will be presented with
a list of Options. Thismay | o o A at
vary depending on what
you've been doing
previously e.g. it may show
Narrator selected. Note that Windows 10 uses Ease of
Access in place of Accessibility which was previously
used.
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3. “Narrator” is a facility which ™~

reads out text and buttons on | it it
the screen. There are options ... . =
to choose. Ensure that you iy
scroll down to see everything. - ...
There is an option to g o
Download and install software = o ——
for use with a Braille display. ——
4. “Magnifier” allows you to -
make all or part of the screen e

bigger, again with options to "
choose. Again ensure that you -~

scroll down to see everything.
A small Magnifier Window r Make part or all of your s
appears which allows you to — —

change settings. Again ensure
that you scroll down to see

g |
200% Viewsv R %

everything as there's a list of Magnification zoom level
Keyboard shortcuts to use. - 200% +
5. “Colour and high contrast” == chimiens
allows application of colour -
filters to make things on
screen easier to see. Again -~

ensure that you scroll downto
see everything and to access
the “Apply” button.
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6. There are other selections which you may find helpful such
as switching on tones when you press various keys on the
Keyboard or changing the size or colour of the Mouse
pointer.

i

7. If the Options shown don't

cover the needs suitable =™ e

for e.g. blind people, left- . s

click on “Other options” < sty

which allows selectionofa ..

number of options some of = e

which may help. o ' -
| & otheroptions None

nnnnnnnnnnn

8. Choose those you may find helpful and select and set
them up.
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9. And/Or when you select
Windows Settings via the o= a
Settings button and then

[ Ease of Access mouse settings

you type Ease of Access | O L]
into the “Find a setting” e T

@ Ease of Access Center

box you will be given a list

Show all fsults

of relevant topics. @ o =

Network & Internet Personalization Apps

Left_ CI iC k O n A\ S h OW a I I Wi-Fi, airplane mode, VPN EECk;‘N;ﬂ:‘Z{k screen, Uninstall, iﬁi:ﬁ: optional

Windows Settings

results”.

. Settings - o x
Then left-click on “Ease of : sc.chrewuits e :

Access Centre”. [ i |

() Ease of Access mouse settings

¢ Other Ease of Access settings
7 Syncyour Fase of Access settings
@ Ease owccess Center

@ Let Windows suggest Ease of Access settings
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10. There is the facility in the ™72

Ease of Access Centre to
fill in @ questionnaire to get
suggestions for
Accessibility features that
you might find useful.
Left-click on “Get

T "'Q}' » Control Panel » Easeof Access » Ease of Access Center ~ & | Search Control Panel pel

Make your computer easier to use

gggggggggggggggggg Quick access to common tools

ays read this section aloud
5-‘6 Start Magnifier B8 Start Narrator
24 Start On-Screen Keyboard P oset up High Contrast

Explore all settings
When you select these settings, they will automatically start each time you sign in

recommendations to make your computer easier to use”

11. This accesses the questionnaire (under 5 headings of

& @

O
Accessibility

Eyesight, Dexterity, Hearing, Speech and
Reasoning) and filling this out will point
to whichever tools are recommended for

your needs or those of the person you
are trying to help. You can choose to select or not select

these.

In particular the first
section addresses the
visually impaired.

Select all that apply by left-
clicking to check the boxes
then left-clicking on Next to
move to the next screen
and so on.

CCCCCC
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12. When you have completed |- o cocn i
these, a window appears,
depending on which boxes you
previously checked, where you
can make selections from a list
of Recommended Settings e.g.
choose Narrator by left-clicking
in the box “Turn on Narrator”

. [ Prevent windows from being automatically arranged when meved to the edge of the screen
which reads aloud al 1Y text on 3 tmon oD
Hear descriptions of what's happening in videos (when available).
th e C ee n I h e e e | O [1Turn off all unnecessary animations (when possible)
S r ] r a r a S ok || Cancel

other options to choose. Be
sure to scroll down to see all of them. Then left-click on

\\Apply".

13. Further facilities available to help visual
problems:-
You can also follow the link “Learn about e —
assistive technologies on line”, at the bottom
of the above screen, which gives further options for
Microsoft § Microsoft
Accessibility and if you scroll et e Bt b i
down you will find a series of [ & J L = T Tl J1 e
Guides, selected by left-clicking in the appropriate box.

14. Left-click on Open to see
what it says.
The “Guide for People who are Blind or Low Vision” should
open in Word. Work through this, selecting what's helpful.
There are also a lot of links to get more help.

What do you want to do with
MicrosoftAccessibilityHearingGuide.docx (1.7 MB)? Save A Cancel
From: download.mierosoft.com
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15. There are other forms of Features for people who are
blind or visually impaired available which may be of more
use and provide more advanced functionality for daily use.

| —

Search the web (eg www.abilitynet.org.uk) S segand

fO”OW the |In|(S tO make “My @ mycttt:?pl:tt_erMyWay . .
Com puter My Way”’ smartphone to ma{lg)e it easier to use
then "Seeing the Screen” (scroll Visioh-.seeinsthe 3
down). €ED pecsrnm ey
I

Choose the options v~~~
which help you (again o
scroll down).

R o e

TP ocrcet o g g i

B

AbilityNet also has relevant Factsheets to Open or
Download.

16. Or seek advice from your usual source of help with these
and with other Ease of Access options to help with aural
impairment.
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http://www.abilitynet.org.uk/mcmw/

17. Or you can type Ease of Access into Googleand select a

suitable option. But always check that it refers to Windows
10!

Here are some symbols you may come across though some
are more relevant to the UK than others.

® O
. o @
® O /
Braille
Braille visually impaired visually impaired
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